Ross Township
Kalamazoo County, Michigan

Site Plan Review Application & Information Packet

Introductory Note

The Ross Township Zoning Ordinance requires site plan review and approval before the
Building Inspector can issue a building permit for any construction in conjunction with
various types of land uses, including, but not limited to, all special exception uses, office
and commercial buildings and developments, industrial buildings and development,
multi-family dwellings, churches, and mobile home parks. The intent of this site plan
requirement is to provide for consultation and cooperation between the land developer
and the Ross Township Planning Commission, in order that the developer may
accomplish his or her objectives in accordance with Township regulations, and with
minimum adverse affect on the use of adjacent streets and on existing and future land
uses in the immediate area and vicinity.

This packet has been prepared to assist you with the application and site plan review
process. The packet consists of an application form, and material pertaining to sketch
plan review, formal site plan review and criteria for site plan review/approval, as well as
a reference to the rules concerning the term of approval of a site plan, and modification
or revocation of an approved site plan. Thank you in advance for your review of and
compliance with this packet.



Ross Township
Site Plan Review Application

g Applicant Phone
2. Applicant Address

3 Project Location

4. Legal Description

5. Zoning District Parcel Size
6. What are you proposing to build?

7. What will it be used for?

NOTE: You must submit twelve (12) copies of this application form along with twelve (12)
copies [ three (3) original size copies, blue print size, and nine (9) 11” x 17” copies ] of
your completed site plan. When the Zoning Administrator has determined the application and
site plan to be administratively complete, and the required fee had been paid, you will be notified
of the date of the Planning Commission meeting at which the site plan will be formally reviewed.
The applicant, or an appropriate representative, should be present at this meeting.

Applicant Signature Date

(For Township Use Only)

Date application received Fee Paid $ Check #

Special Exception Use Permit Required? Yes No

Action Taken

Rezoning Required? Yes No Action Taken

Zoning Board of Appeals action required? Yes No

If yes, note specific ordinance section (s)

Application approved Denied Date
NOTES:

Zoning Administrator:




Memorandum

TE: Site Plan Review Applicant
FROM: Ross Township Planning Commission
RE: Policy for Submitting and Scheduling Site Plans for Review

The Ross Township Zoning Ordinance requires a formal site plan approved by
the Planning Commission before a building permit can be issued for certain types of
land uses and developments, including but not limited to all commercial buildings and
developments, and all special exception uses. The Zoning Ordinance requires a formal
site plan review application to include various information about the site and the
proposed development. Submitting an incomplete site plan or submitting a site plan in
an untimely manner creates problems for the Township Zoning Administrator, the
Planning Commission, and alsc the applicant/developer.

To make the site plan review process work more smoothly for all participants in
the process, the Planning Commission has adopted the following policy regarding
formal site plan submittal and distribution procedures, effective October 26, 1994:

1. The site plan application and all related information shall be submitted to
the Township Zoning Administrator (or other designee of the Planning
Commission) at least 14 days before the Planning Commission
meeting at which the applicant would like to have the site plan reviewed.
Any and all supplemental information being presented to the Planning
Commission must be in the Township Office seven (7) days prior to the
meeting. No additional information will be accepted or heard that does not
comply with this deadline. The agenda item will be tabled if complete
data is not available.

2. The Township Zoning Administrator (or other designee of the Planning
Commission) shall initially review the site plan and all related information
submitted by the applicant for “administrative completeness,” and shall
identify all concerns relating to the ordinance criteria for approval of the
site plan.

3 A site plan which is determined by the Zoning Administrator (or
other designee of the Planning Commission) to be administratively
incomplete shall not be distributed to the Planning Commission or
placed on the agenda of a Planning Commission meeting.





















